
RECORDS REVIEW
REQUEST (Form
GN-2) - EXAMPLE·
Continued

Continued from previous page.

21. Telephone: BeIJSouth Records Ceuter inserts the
contact number for its Records Center
representative.

22. Rerords BellSomb Records Center indicates the
Review scheduled review date and any
Scheduled subsequent reviews.
Date:

23. Records BelJSouda Recorda Center indicates the
Review Actual actual review date and any re-scheduled
Date: review date(s).

24. BellSouth's BelWoutb Reeords CeDter's
representative representative's siglUlture, completed at
delivering the time recorda are reviewed at
records BellSouth Record Center. See also item

9 above.
25. Telephone: BeIISoutb Records Center inserts the

contact number for its Record Center.
26. Review date: BeJJSouth Records Ceaeer completes

the date that the review actually occurs.
This date may be the same as Item 23.

27. Remarks: BeUSoutJa Records Center provides
remarks if necessary.
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10. PRE-LICENSE
SURVEY
REQUEST
(Form GN-3)
EXAMPLE

This form is a multi-use turn
around document used to
request records
investigations, make-ready
estimates. and other
activities; to authorize billing,
and advise Licensee of the
status of its request.

JLlly, lllln
Iu.. ",

FORM INSTRUCTIONS
HEADING

1. Licensee Ucensee inserts tracking number
Tracking No. assigned by the Licensee for ita internal

monitorina.
2. SST Trackjng DellSouth SPOC inserts tracking

(SAM) No. number assigned by BellSouth. This
number will be used throughout the
inquiry, application, and bUJing process
to identify the request.

STEl'> 1 .. U. tJdIsecdoaco·....rre..u....S""u.
3. Date Submitted: Lleeatee complete! the date that its

requcstissubauued.
4. Licensee Uceusee inserts Licensee Agreement

Agreement Number assigned by aeUSouth to the
Number: agreement.

S. Authorized IJcensee inserts name of person
Licensee authorized to act on behalf of the
Representative: Licensee.

6. Company Uceasee completes the full corporate
Making name of the Licensee making
Application: aPplication.

7. Telephone: J·iceasee inserts contact number for
Licensee's authorized representative.

8. Fax: l.Jceasee inserts fax number.
9. Street Address: IJCllllIe inacrtssueet address of

business location of Licensee making
application.

10. City: LIceDHe completes City of business
location of Licensee making
aPPlication.

11. State: Llceatee completes State of business
location for Licensee making
aD1»lication.

12. Zip: IJc:eDHe completes Zip Code for
business location of Licensee making
aDDlication.

Continued on next page.
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PRE-LICeNSE
SURVEY REQUEST
(Form GN-3) •
EXAMPLE·
Continued

Continued from previous page.

Lk.aee.. kIeIIdf1. wlth.........bIe&pedfldty, me
.............. fo1' wbkb ,......• recpab'ed, Q'pIs
IIIdqu--' or requtred fidUtIeI, ancI •• .-ecpdrId Ia-
.mee....<..bId),
13. Licensee I Jceasee specifies the type(s) of

requests... facilities to be investigated and chooses
"Records an option for authorization of charges.
Only..... atU~ completes Item 14.

14. Licensee Licensee requests a field inspection and
requests ... chooses from options for various
"Field activities and authorizes relaced
Inspection" ... charges. Licensee signature required to

authorize radding of duct. Alternately.
LkeMee may complete Item 13.

15. Required In- LkeJIIee specifIeS its required in-
Service Date: service date for its services associated

with the facilities request.
16. Type of LiceDlee apec:if. the type of facUities

Required that are required.
Facilities:

17. Quantity of 1.lceJIIIle specifies the quantity of
Required facilities required.
Facilities:

18. AdditionaJ Llc:ea.tee provides any additional
Description! comments. Sketches may be attached
Remarks: to the form.

S~.enc. Not': After completina form through Item 18J

Liuntee submits Form GN·3 to BellSouth SPOC (CSPC).
BellSouth completes Items 19 through 32 and responds to
Licensee.

19. Records
Investigation:

Continued on next page,
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PRE-LICENSE
SURVEY REQUEST
(Form GN-3) •
EXAMPLE
Continued

JLd\r.lm
Ia.A

Continued from prev;ous page.

20. BeUSouth BeUSouth inserts name of BellSouth
Representative: representative reviewing and

responding to records investigation
request.

21. Date: BeUSoutb inserts date that records
review request is completed.

22. Telephone: BeUSouth completes contact number
for BellSouth representative reviewing
request.

23. Estimate of BelISoutb inserts its estimate of costs to
"Records complete records review requested by
Only" Licensee in Item 13.
investigation
COItI:

24. Number of BellSouth submits itJ estimate of the
weebto time required to complete the review
complete: requesced by Licenaee.

25. Field BeUSoutb reports the outcome of its
Investigation: field investigation, based on LicenseeIS

reQuest in Item 14.
26. BellSouth BeDSouth inserts the name of BellSouth

Representative: representative reviewing and
responding to records investigation
request.

27. Date: BellSouda inaerts the date that the
recorda review request is comDleted.

28. Telephone: BellSoutb completes the contaet
number for the BeUSoutb representative
reviewing request.

29. Estimate of BeUSoutb inscrts its estimate of COlts to
"Field complete fltld inspection requested by
Inspection" Licensee in Item 14.
charles:

30. Number of BeUSoutb submits estimate of time
weeks to required to complete investigation
complete: requested by Licensee in Item 14.

Continued on next page.
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Continued from previous page.PRE·LICENse
SURVEY REQUEST
(Fonn GN-3) •
EXAMPLE·
Continued

31. BST contact...
"Field
I ettion"

32. Telephone:

26

BeUSouth provides name of it.!
representative appointed to coordinate
field iDl tion r uested in Item 14.
BeJlSoutb inserts contaet number of its
representative appointeci to coordinate
flCld ins ection re ested in Item 14.



11. MAKE-READY
ESTIMATE
REQUEST
(Form GN-4) 
EXAMPLE

Multi-use document designed
for Licensee to request an
estimate of make·ready
charges. authorize duct
roddinl. and request
ass iaumce with access to
facilities not controlled by
BellSouth. Licensee is
provided several options
regarding make-ready cost
estimate approval and work
performance.

Jllly.1m
lIIIlo A

FORM INSTRUCTIONS
HEADING

1. Licensee Uceasee inserts tracking number
Tracking No. assigned by the Licensee for its internal

monitoring.
2. BST Tracking BelISouth SPOC inserts tracking

(SAM) No. number assigned by BellSouth. This
number will be used throughout the
inquiry. application, and billing process
to identify the reQuest.

STeP 1- V.tbI8Htdoa to feqa.t M.......,.
14...-.··

3. Date Submitted: Uc:emee completes date that its request
is submitted.

4. Licensee I ·Iceasee inserts Licensee Agreement
Agreement Number usig* to the agreement by
Number: BellSouth.

S. Authorized l.iceDlee inserts name of person
Licensee authorized to act on behalf of the
Representative: Licensee.

6. Company 1,Icmsee completes full corporate name
Making of Licensee making application.
ADDlication:

7. Telephone: Ute..ee inserta contact number for
Licensee's authorized re-Preaentative.

8. Fax: I.... inserts ics fax number.
9. Street Address: Ucemee inserts street address of

business location of Licensee making
aDDlication.

10. City: IJceDHe completes City of business
location of Licensee making
application.

11. State: Lleenw completes State of business
location for Licensee making
IDPlication.

12. Zip: IJceusee completes Zip Code for
business location of Licensee making
aDDlication.

Continued on next page.
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MAKE-READY
ESTIMATE REQUEST
(Form GN-4) 
EXAMPLE·
Continued

Continued from previous page.

I to provide ••~••·Or"'D" draw_
hutltd propcJH4 work oa wbleb fUko..readyJI W.be
bIIed (_ teqUin4·lf Form PL-2 Is nbtattt.t for eadre
route). Note: IfFonn PL.·2 option is selected, a completed
form· PL.2 iI roauirod for _ Dole.
13. Licensee UceDSee specifies me type(s) of make-

requests., . ready functions for which an estimate is
..Make-Ready" sought. and chooses an option for
estimate... authorization of charges. In addition,

Licensee may use this section to
authorize rodding of duet, and/or
request that BeIiSoutb attempt to secure
access to facilities not owned or
controlled by BellSouth.

14. Additional
DescriptionJ
Remarks:

LlceIlSlt provides any additional
comments. Sketches may be attached.

Seq••ce Note: After completing form through Item 14,
Lice.1ee submits Form GN-4 to BellSouth SPOC (CSPC).
BellSouth completes Items 19 through 2S and responds to
Licensee.

..a.~............. BeIIIOudl'l~
................ IM•••e.'. fadlttieI·llb..d
....................'t......w.orkl*.....................
15, Make-Ready BeUSoutb advises Licensee if additional

Estimate: detail is needed. or if no make-ready is
required. Otherwise. BeUSouth
ravides make-read estimates.

16. Estimate of
make-ready
coats:

BeUSoldb provides estimate of cost for
make~reac1y .

July,1Wl
18110 A

Continued on next page.
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MAKE-READY
EST1MAT! REQUEST
(Form GN-4) 
EXAMPLE ..
Continued

1IIIy, IWI

WIlt"

Continued from previous page.

17. Estimated BeJlSoutb provides estimate of the time
consuuction interval required for it to complete
interval: make-ready.

18. Earliest BeIJSoutIl provides the earliest date it
construction may begin make-ready coDStruction
start date: work.

19. Responsibility: 8eJJSouth completes a Responsibility
Cocle used for internal tracking and
proper application of reimbursement.

20. Geoll'aphic BeJISoutb completes a Geographic
Location: Location used for internal tracking and

proper application of reimbursement.
21. BellSouth BeUSoutb inserts name of BellSouth

Representative: representative reviewing and
responding to make-ready estimate
request.

22. Date: BeIJSoutll insens date that make-ready
estimate request is completed.

23. Telephone: BellSoutb completes contact number
for BellSouth representative reviewing
request.

24. BeUSouth BeJJSoDtb inserts the name of BellSouth
ContaCt. .. representative responsible for
44 Make.Ready" coordinating make-ready work.
work:

2S. Telephone: BellSoutb inserts contact number of
aeliSouth representative responsible for
coordinating make-readY work.

Setl,,~,.ee NOIe: BellSouth recums fonn to Licensee. Lieea.ee
completes the Items 26 through 29 and returns form to BellSouth
SPOC.

Continued on next page.
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MAKE·READY
ESTIMATE REQUEST
(Form GN-4) •
EXAMPLE·
Continued

Continued from previous page.

SMp 3 - fAetas.. M.IlI. Pl"IIereDce (~o be COIlpWld
after reeellltof ....oudl·. )
26. Licensee Uceasee selects all optioM that apply

options: regarding acceptance or dispute of
make-ready costs, and alternatives for
expedited or contracted make-ready
work.

27. Authorized Lleeosee inserts the name of its
Licensee authorized representative selecting
Representative: LiccDlee optiona.

28. Date: 1,lceDsee complecel the date that the
options are selected.

29. Telephone: Liteatee specifies contact number for
authorized representative.

Note: If Licensee elects to perform make-ready work.
Licensee must complete Form NT-I (Part 1) to inform
BellSouth of make-readY start and, also, subsequent
construction comple~ dates. Upon completion of make-
ready work, appropriate form, PL-I or eN-i. must be
submitted for pole attachment and/or conduit occupancy
application approval. Facility placement. with completion of
Form NT-I (Part 2) and proper notice. will be permiued
upon application approval

&,,",,ce NOIe: After completing form Items 26 through 29,
Lieeutee returns Form GN~ to BellSoutb SP~C (CSPC).
BellSouth completes Items 30 and 31 .............
30. Date Received: BeUSouda inserts the date that the

Licensee's make-ready preference is
received.

31. BellSouth BeUSoutb indicates the name of the
Representative: person receiving the Licensee's make-

ready preference.
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12. APPLICATION
AND POLE
ATTACHMENT
LICENSE 
(Form PL·1) •
EXAMPLE

This is multi-use turn around
document used by CLBC
Licensee to request access to
poles anc1 for the Licensee tD
certify that all make-ready
issues have been resolved. In
addition. the farm is used to
advi!e Licensee of application
approval by BellSouth. Form
NT-l must also be submitted
in conjunction with
application.

July,lWJ
lu. A

FORM INSTRVcnONS
HEADING

1. Licensee LieeDIee insertJ tracking number
Tracking No. assigned by the Licensee for j ts internal

monitoring.
2. SST Tracking BeUSouth SPOC inserts tracking

(SAM) No. number assigned by BellSouth. This
number will be used throughout the
inquiry. application, and billing process
to identify the rCQuest.

3. Date Submitted: lJeeDHe completes date that its request
is submitted.

4. Licensee Llceasee insertJ Licensee Agrccment
Agreement Number assigned to the agreement by
Number: BellSouth.

S. Authoriud IJc:ensee inserts name of person
Licensee authoriled to act on its behalf.
Representative:

6. Company I JCeJlSee complctes full corporate name
Making of Licensee making application.
Application:

7. Telephone: LkeaIee inserts contact number for its
authorized representative.

8. Fax: I JceJwee inaertl its fax number.
9. Street Address: Uceusee inserts street address of

business location of Licensee making
application.

10. City: LkeDsee completes City of business
location of Licensee making
application.

11. State: Lkenlee completes State of business
location for Licensee making
application.

12. Zip: LiceDlee completes Zip Code for
busme.u location of Licensee making
application.

Continued on next page.

31



APPLICAnON AND
POLE ATTACHMENT
LICENSE (Form PL·1) 
EXAMPLE· Continued

Continued from previous page.

In accordance with the terms and conditions of the License
Agreement between us. application is hereby made for a non-
exclusive license to attach communications facilities to
BellSouth poles as indicated below. This request will be
designated:
13. Licensee POLE I Jceasee identifies the sequence

AITACHMBNT number for ilS application. Individual
(p.A.) applic:ationa are to be numbered in
Application No. sequential ascending order by Licenace.
P.A.: BellSouth will process applications in

sequential ucendins order according to
the application numbers assigned by the
Licensee.

14. Poles: I.iceDSee indicates the number of poles
Number it wishes to auaeh to.
Requested

15. AnclIors: IJamee speeifa the number of
Number anchors it wishes to attach to....

ted
16. Approximate I ·ireJMe identifIeS where the proposed

Location attachments are located. A sketch may
(city/district): allD be required.

Stepl ..u
l,...........t Lica. tosuDnlitafter

appmprw. fonnare..,d!Dapre..I1Ce.lurveYI. makH*y
req....., etC•• have b* ....oved~ MIkt..rudy work mUlt
.be~t_ aJIC notificadcm·received prior toappUcatlon

al.
17. Licensee has I keNee certifies tbat it has resolved

resolved•.. make-ready issues.
aareec1 upon.

18. Licensee LlceaIee provides the name of its
~resentative: representative.

19. Title: U__ completes title of its
representative.

20. Telephone: I kenHe inaerm contact number for its
authoriad representative.

Continued on next page.
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APPLICATION AND
POLE ATTACHMENT
LICENSE (Form PL·1) •
EXAMPLE· Continued

Continued from previous page.

21. Fax: I U.-.ee inserts its fax number.
Note: Upon approval of application by BeIlSouth and prior to
facility placement by Licensee, Licensee must submit Form
NT-I informing BellSouth of proposed facility placement
schedule.

Seq_ellC' Not,: After completing form through Item 21 J

Licensee submits Fonn PL·l to BellSouth SPOC (CSPC).
BellSouth completes Items 22 through 3S and responds to
Licensee.

.2 D~te-..6 ... ... ......,.......
22. Date

application
received:

. .,.
BellSoutb indicateS the date that it
receives application.

23. Pole
Attacbment
A lieation... :

24. Approved By:

25. Signature:

26. Tide:

27. Date
A roved:

28. Local
BellSouth
Conl8Cl:

29. Telephone:

30. Fax:

31. Poles Licensee
r ueated:

BeUSoutb inserts the contact number for
its r resentative.
8eJISoutb iMerts the fax number for its
re resentative.
BeDSoutb inseru the number of poles
the Licensee re uested to attach to.

Continued on next page.
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Continued from previous page.

32. Poles BST BeJlSoudi indicates the number of poles
Approved: that the Licensee is authorized to attach

to. Licensee will be billed based on the
authorized number of attaChments.

33. Anchors BeDSoUlh inserts the Dumber of anchors
Licensee that the Licensee requested to attaeh to.
requcsteel:

34. Anchors BST BellSoutb indicates the number of
Approved: anchors that the Licensee is authorized

to attach to. Licenaee will be billed
based on the authorized number of
attachmentl.

35. Comments: BeUSouth provides comments. if any.
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13. APPLICATION
AND CONDUIT
OCCUPANCY
LICENSE
(Form eN·1) •
EXAMPLE

This is a multi-use turn
around document used to
request access to conduit. In
addition, the form is used to

advise Licensee of
BellSouth's approval of
Licensee's application. Form
CN4 or eN-S, and Form
NT-1 must be submitte4 in
conjunction with the
application.

FOaM INSTRUCTIONS
BEADING

1- Licensee Ueeasee insertJ tracking number
Tracking No. assigned by the Licensee for itt internal

monitorina.
2. BST Tracking BeJlSouda SPOC inserts tracking

(SAM) No. number assigned by BellSouth. This
number will be used throughout the
inquiry, application. and billing process
to identify the request.

3. Date Submitted: UceDlee completes date that request is
submitted.

4. Licensee LIce_ee inserts Licensee Agreement
Agreement Number assigned to the agreement by
Number: BellSouth.

S. Authorized LiceDsee inserta name of person
Licensee authorized to act on its behalf.
Representative:

6. Company IJeeasee completes full corporate name
Making of Licensee making application.
Applicadon:

1. Telephone: UeeaMe insens contact number for its
authori=l representative.

8. Fax: 1.kenIee inserta its fax number.
9. Street Address: I Aeeasee inaer1s street address of

business location of Licensee making
application.

10. City: LieeDsee completes City of business
location of Licensee making
application.

11. State: Lk:enIee completes State of business
location for Licensee making
application.

12. Zip: U.....ee completeS Zip Code for
buainen location of Licensee making
application.

Continued on next page.
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APPLICA110N AND
CONDUIT
OCCUPANCY LICENSE
(Fann CN·1) •
EXAMPLE· Continued

Continued from previous page.

In accordance with the terms and conditions of the License
Agreement between us, application is bereby made for a
license to occupy BeJlSouth's conduit system as indicated
below. This request wilt be designated:
13. Licensee LlaBlee identifies the sequence

CONDUIT number for its application. Individual
OCCUPANCY applicationa are to be numbered in
(C.O.) sequential ascending order by Licensee.
Application BellSouth will process applications in
No. C.O.: sequential ascending order according to

the application numbers assigned by the
Licensee.

14. Duct Feet: 1.lceDlIII indicates the number of duct
feet it wishes to occupy.

1S. Approximate IJaasee identiftea where the proposed
Location occupancy is located. A sketch may
(city/district): also be required.

8.·1·- u.oee SubailtII, Licensee to submit after
appropriate b. reprdiDa p,.1icotalo.urveys, ma,ko.,ready
fOquclta, etc., have. approved; in additiOn, make-ready
work. lJlQIt 1)0 oonmleted arulnotifioltkm receive4•.
Note: Licensee is responsible for, expense of BellSouth's
employee wben Licensee is performing work in aellSouth
manholes.
This form to be submitted after make-ready work has been
completed by Licensee using Form NT-1 or Licensee has
received notice of completion. Application for occupancy
will not be approved prior to make-ready work being
completed. Appropriate Forms CN-4 and CN-S to be
included.
16. Licensee LkeIIsee provides the name of its

Representative: representative.
17. Title: Ueeasee completes title of its

representative.
18. Telephone: Ucensee insetts contact number for its

authorized representative.

Continued on next page.
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APPLICA110N AND
CONDUIT
OCCUPANCY LICENSE
(Form CN·1) •
EXAMPLE - Continued

Continued from previous page.

19. Fax: I LIceaIee ioseru its fax number.
Note: Upon approval of application by BellSouth and prior to
facility placement by Lic:ensee, Licensee must submit Form
NT-I informing BcliSouth of proposed facility placement
schedule.

S"l"Mce Note: After completing form through Item 19,
Licea•• submits Form CN·1 to BeliSouth SPOC (CSPC).
BellSouth completes Items 22 through 31 anel responds to
Licensee.

·StM. 2..........~,,1l
20. Date BeUSouth indicates the date that it

application receivC8 application.
received:

21. Conduit BeUSouth either approves. approves
Occupancy with revisioJ1l, or denies the occupancy
Application... : application.

22. Approved By: BeUSoutb iDlerts printed name of
person approving LiccnseeIS

application.
23. Signature: BellSautb inserts sigoature of ita

representative reviewing application.
24. Title: Bel1South inserts the title of its

representative reviewing the
application.

25. Date BeIISoudJ inserts the date that the
APOrovecl: application is approved.

26. LocaJ BeIJSouda completes the name of its
BellSoutb local contact person.
Contact:

27. Telephone: BeUSoutb inserts the contact number
for jts representative.

28. Fax: BelISoutb inserts the fax number for its
representative.

Continued on next page.
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July, 1!lll1
r-A

Continued from previous page.

29. Duct Feet BeDSoutb inserts the length of duct the
Licensee Licensee requested to occupy.
Requested:

30. Duct Feet BeUSouth indicateS the length of duct
BellSouth that the Licensee is authorized to
Approved: occupy. Licensee will be billed baaed

on the autbori2d length of duct
occupied

31. Comments: 8eII8outb. provides comments, if any.
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14. CABLE TO
OCCUpy
CONDUIT
(Form CN-4) •
EXAMPLE

This form is used to provide
technical specificationa of
facilities placed in Ii conduit.
It must be submitted with
eN-l when applicable.

FORM INSTRUCTIONS
BEADING

1. Licensee Llceasee inserts traclcing number
Tracking No. assigned by the Licensee for its internal

monitoring.
2. aST Tracking BeIISouth spoe inJcrts tracking

(SAM) No. number assigned by BellSouth. This
number will be used throughout the
inquiry, application, and bill iog process
tn identify the request.

3. Date Submitted: LkeaIee completes date that its request
is submitted.

4. Licensee I Jteatee UJacrta Licensee Agreement
Agreement Number assigned tn the agreement by
Number: BellSouth.

S. Authorized I..Iceatee inserts name of person
Licensee authorized to act on behalf of the
Representative: Licensee.

6. Company U...ee completes full corporate name
Making of Licensee making application.
Application:

7. Telephone: JJcemee inserts contact number for
Licensee's authorized representative.

8. Pax: LiceIBee inserts fax number.
9. Street Address: I Aceasee inserts street address of

business location of Licensee making
application.

10. City: UceDlee completes City of business
location of Licensee making
application.

11. State: Lk:entee completes State of business
location for Licensee makiog
application.

12. Zip: Uceasee completes Zip Code for
business location of Licensee making
applic=ation.I.""'. to aIllalonudon

Cable Designation, LIceIIsee completes details of cable to
etc. be placed in conduit.
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15. EQUIPMENT
HOUSINGS TO
BE PLACED IN
MANHOLES
(Form eN-&)
EXAMPLE

Used to describe the
technical specifications of
equipment housings to be
placed in manholes.
Submitted with CN-l when
applicable.

FORM INSTRUCTIONS
HEADING

1. Licensee UceDSee inserts tracking number
Tracking No. assigned by the Licensee for its internal

monitorinl.
2. aST Tracking BeUSouth SPOC inserts tracking

(SAM) No. number assigned by BellSouth. This
number will be used throughout the
inquiry, application. and billing process
to identify the request.

3. Date Submitted: Licelllee completes date that its request
is submitted.

4. Licensee LIcerasee inserts Licensee Agreement
Agreement Number assigned to the agreement by
Number: BeIlSouth.

S. Authorized I Jc:ensee inserts name of person
Liceosee authorized to act on its behalf.
Representative:

6. Company Lb•• completes full corporate name
Making of Liccmee making application.
Application:

7. Telephone: IAceatee inserts contact number for
Licensee aumori1.ed representatives.

8. Pax: l,k_ee inserts fax number.
9. Street Address: 1JceaIee inserts street address of

business location of Licensee making
application.

10. City: Ucemee completes City of business
location of Licensee making
application.

11. State: J·lcea.tee completes State of business
location for Licensee making
aPplication.

12. Zip: I~ completes Zip Code for
bUlineaa location of Licensee making
application.1._...DI'O.tdellllaformadoD

Manhole IAcation. UceDlee completes details of
etc. equipment houaings to be placed in

manholes.
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16. CONSTRUCTION
PERFORMED
AND/OR
COMPLETED (Form
NT..1). EXAMPLE

This is a multi-use form used
at various stages of the
application and license
procas to advise SST of
work completion. This form
must accompany PL-1, PL-4,
eN-I, CN-7, eN-8, eN-9,
eN-lO, and eN-II.

FORM INSTRUCTIONS
HEADING

1. Licenaee l.ic:ensee inserts tracking number
Tracking No. assigned by the Licensee for ita internal

monitorina.
2. SST Tracking BeIJSoutb SPOC inserts tracking

(SAM) No. number assigned by BellSouth. This
number will be used throughout the
inquiry I application, and billing process
to identify the request.

3. Dare Submitted: IAteaIee completel date that its request
is submitted.

4. Licensee Ueeusee inserts Licensee Agreement
Agreement Number ISsigned to the agreement by
Number: BellSoudl.

S. Authorized Ucensee inserts name of person
Licensee authorized to act on its behalf.
Representative:

6. Company Uceasee completes full corporate name
Making of Licensee making application.
AODlication:

7. Telephone: LIeeDIee inserts comact number for
Licensee's authorized representative.

8. Fax: u..ae inletts its fax number.
9. Street Address: Lice... inserts street address of

business location of Licensee making
application.

10. City: Ucemee completes City of business
location of Licensee making
application.

11. State: IAtea. completes State of business
location for Licemce making
application.

12. Zip: 1..Ic:eN. completes Zip Code for
business location of Licensee making
application.

Continued on next page.
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CONSTRUCTION
PERFORMED
ANDIOR COMPLETED
(Fonn NT-1) 
EXAMPLE

Continued from previous page.

In lieu of obtaining performance of make-ready work by
BellSoutb (permitted in conduie QDIJ), Licensee. at its option,
may arrange for the performance of such work by a
contractor eenified by BellSouth to work on or in its
facilities . This information to be provided upon completion
of Form GN4.
Submit this form to BellSouth single-point of contact (SPOC)
for reporting various stalra of construction proposals and
completion notices (same form for all stcpa).
Step1- Ute'datt .... to...PROPOIBDMQe.
Beady C~OIlIatonutkm (30.clay ,eIY..- oodce
re . ....... ~hw U••••)
13. Facility Type: I Jeeasee indicates the type of facility

affected by , make-ready work.
14. Date U~ indicates the date the Licensee

Submitted: 8ubmifJ the make-ready proDouJ.
1S. Construction Ueelllee indicates the proposed

start date: coDltruetion stan date.
16. Construction I basee inse11l the name of the

Company coDltruction company it proposes to
Name: use. BellSoutb must approve the

contractor before work bettina.
17. Authorized I~QmRe provides a contact name for
Construction ita contractor.
Contact:
18. Telephone: IJc:eDsee provides a contaet number for

its contractor.
8TU2~"••"""'''''''COMPI.&TION PI
M••K ,~
19. Reported By: (__ provides the name of its

representative reporting make-ready
coJtU)letion.

20. Date Reported: 1.... provides the date of reporting
of make-ready completion.

Continued on next page.



CONSTRUCTION
PERFORMED
AND/OR COMPLETED
(Fonn NT-1) •
EXAMPLE

Continued from previous page.

21. Actual Make- Uce....ee provides the actual date of
Ready make-ready completion.
Completion
Date:

BellSouth will issue a license to Licensee at the time all
make-ready work necessary for Licensee's attachment or
occ has been completed.
22. Proposed Ucensee provides the date it proposes

Construction to belin ita facilities placement
Start Dace: construction.

23. Conatruction IJceDHe provides the name of the
Company company that it proposes to tile to place
Name: its facilities.

24. Authorized Uceusee inserts the name of its
Conatl'uction authorizec:l construction contact.
Contact:

2S. Telephone: lJeeasee provides the canract number
for its authorized construction contact.

26. Date IJeeasee completes the date that the
Submitted: proposed construction information is

submitted.
Step 4- U.ddI.MdOato ...,.n···COMPLETED
" ......otl__P.,.....
27. Reported By: I Jcemee inserta name of person

reporting that placement of facilities is
complete.

28. Date Reported: UeeJIMe indicates the dare that its
report of completion of placement of
facilities is submitted.

29. Actual Make- J Jt.eaIIe provides the actual date of
Ready facilities placement completion.
Completion
Date:

Seq"enc, Note: After occupancy or attachment work is
oompleted, Licen•• must provide facility aa-built drawings
along with Form NT-I to BellSouth SP~C (CSPC).

Continued on next page.
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CONSTRUCTION
PERFORMED
ANDIOR COMPLETED
(Form NT-i)
EXAMPLE

Continued from previous pagc.

For each Llcelllee autborizatloa, either maklnc
attaebment to or occupaaey within BeIISouth facilitia.
IJceasee "m provide a complete set of .... placemeat
clrawburs for .. to BeDSouda reeords.
30. Actual LIce... indicates if facilities

Placement placement as-built drawings are
Drawings attaChed to the Form.
Attached:

31. BellSoutb Test BeDSoutb indicates whether itB Teat
Center Center has been notified of Licensee
Notified... activity in the underground.
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17. APPLICATION
AND RIGHT OF
WAY
OCCUPANCY
LICENSE
(Form RW..1) 
EXAMPLE

This is two-part form used to
request access to BeUSouth
right of way. In addition, the
form is used to advise
Licensee of BellSouth's
approval of the Licensee's
application.

The location description on
page 2 of the form must be
completed, and Form NT-1
must be submitted in
conjunction with the
application.

FORM INSTRUCTIONS .
BEADING

1. Licensee LIcensee inserts tracking number
Tracking No. aasigned by the Licensee for its internal

monitoriIm.
2. SST Tracking BellSoutb SPOC inserts tracking

(SAM) No. number assigned by BellSouth. This
number will be used throughout the
inquiry, application, and billing process
to identifY the request.

3. Date Submitted: Ueensee completes date that request is
submitted.

4. Licensee Ucensee inserts Licensee Agreement
Agreement Number assigned to the agreement by
Number: BellSouth.

S. Authorized Uceasee inserts name of person
Licensee authorized to act on its behalf.
ReDresentative:

6. Company I,icem. completes full corporate name
Making of Licensee making application.
ADDlication:

7. Telephone: Ideemee inserts contact number for
Licenaee's autborized representative.

8. Fax: Uc:easee inserts its fax number.
9. Street Address: Llce.ee inserts street address of

busiaesl location of Licensee making
application.

10. City: IJceDtee completeS City of business
location of Liceosee making
application.

11. State: Liceasee completes State of business
location for Licensee making
application.

12. Zip: Ucensee completes Zip Code fot
business location of Licensee making
application.

Continued on next page.
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APPLICAnON AND
RIGHT OF WAY
OCCUPANCY LICENSE
(Form RW·1) •
EXAMPLE· Continued

Jllly.1W7
.... A

Continued from previous page.

In accordance with the terms and conditions of the
Agreement between us. application is hereby made for a
license to occupy BellSouth 's right of way as indicated
below. This request will be designated:
13. Licensee IJceDHe identities the sequence

RIGHTOP number for ita application. Individual
WAY applications are to be numbered in
OCCUPANCY sequential ascending order by Licensee.
(R.O.) BellSouth will process applications in
Application sequential ascending order according to
No. R.O.: the application numbers assigned by the

Licensee.

14.A. Linear Feet: LiceIlHl indicates the totallincar feet
of right of way it wishes to OCCUpy.

14.8. Area: UceJllee specifies the area in acres or
sQUare feet that it wishes to OCCUpy.

15. Approximate LIce... identifies where the proposed
Location occupancy is located. A more detailed
(city/district): description is required on Page 2 of

Form RW-l.
Stij. r .. U.....Swltt". ri~ to submit after
~.t>r. rOlu4i..pn.-licoPMI1UVOYS, make-teady
·I''''''_,ete., have been approved. ·*,"l'eaCy wort must
b~ completed and notification rcceivecl prior tD applieatton
·UJDroval
16. LicclllCe I Jamsee provides the name of its

RePresentative: representative.
17. Title: IJaDsee completes title of its

representative.
18. Telephone: Lk:eDHe inserts contact number for

Licensee authorized representatives.
19. Fax: LIte.- inserts fax number.
Note: Upon approval of application by BcllSouth and prior to
facility placement by Licensee. Licensee must submit Form
NT-I informing BellSouth of proposed facility placement
schecluJe.

Continued on next page.
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